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All Green? All Verified!
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Certification Form
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• Please fill out form completely

• A separate certification is required for 
each Division/Unit/Org Code

• Relinquishing space means that it is no 
longer being used by the College and it 
is being added back to the campus 
inventory for availability for other 
Colleges. If you are relinquishing space 
back to Campus use the relinquish 
option in Archibus and be sure to submit 
the form on the Survey web page.

• Email the certification form to notify us 
that you have completed the survey
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Completion Email

4



Inspiration • Innovation  •  Leadership  • Perseverance  • Agility

Important Information
• If your unit participated in the F&A Survey earlier this year, you DO NOT have 

to also participate in the Campus Space Survey.
• Relinquishing space means that it is no longer being used by the College and 

it is being added back to the campus inventory for availability for other 
Colleges. If you are relinquishing space back to Campus use the relinquish 
option in Web Central and be sure to submit the form on the Survey web 
page.

• When making space changes in Web Central - Please make adjustments to 
current data, DO NOT DELETE EXISTING INFORMATION. Only add new records 
if you are sharing or splitting a space.

• The comments/notes fields are not monitored. For floor plan updates please 
request a floor plan update through Web Central. For other changes email 
fandsfire@illinois.edu.

• Be sure to email the certification form to notify us that you have completed 
the survey. 5
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Thank you for 
participating!
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