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Relinquishing Process
• Relinquishing space means that it is no longer being used by 

the College and it is being added back to the campus 
inventory for availability for other Colleges. 

• Fill out Space Release Request Form
• Verify Relinquished Space in Archibus Web Central

• Check off Relinquished Space on the Certification Form

• Don’t forget to email the certification form to notify us that 
you have completed the survey. 

2

https://login.microsoftonline.com/44467e6f-462c-4ea2-823f-7800de5434e3/saml2?SAMLRequest=fVLLbtswEPwVgneJEkXJAmE5cGMUNZA0RqTk0EtBUauYAEW6fCTt31d%2BBckl552d2ZnZ5c3fSaNXcF5Z0%2BA8zTACI%2B2gzEuDn7rvSY1vVksvJk0PfB3D3jzCnwg%2BoHnReH6eNDg6w63wynMjJvA8SN6u7%2B84TTN%2BcDZYaTVGa%2B%2FBhVnq1hofJ3AtuFcl4enxrsH7EA6eE%2BL3qu%2BthrBPldbKWOVTGCJRw4HMVKPSQE6XkKMCJbuHtiNt%2B4DRZr5LGRFOXq502r4ok05KOuvtGKyZKSGVdiKMsWoB1ZiwisqEgaBJTYsxWdRZNkDJCgYFORnEaLtp8G9WlnVd1SMDJodqXGRQDuPQS4A%2BywspZ5j3EbbGB2FCg2lGWZKVSV51NOdFzilNaVH%2Fwmh3ieSbMueov8qvP4M8%2F9F1u%2BRoF6Pna2UzAF8K4id197GZr4nFtQ68OsImIYGruf1psoZHFeUx9yX5SP7%2BCz9ntu1mZ7WS%2F9Baa%2Ft260AEaHBwETBZXfY%2Bf83qPw%3D%3D&RelayState=e1s1&sso_reload=true

	Relinquish Space�Survey Only�
	Relinquishing Process

