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Facilities & Services 

Physical Plant Service Building

1501 South Oak Street
Champaign, IL 61820


Date:

Office of Business and Financial Services

Purchasing Division

212 Illini Plaza, MC-602

1817 South Neil Street

Champaign, IL 61820

Subject: Emergency Purchase
To University Purchasing Division,
Please choose how this request meets the emergency purchase provision established by the Illinois Procurement Code [30 ILCS 500/20-30]

· Involving threat to public health or public safety.

· Immediate expenditure is necessary for repairs to State property to protect against further loss of or damage.

· To prevent or minimize serious disruption in critical State services that affect health, safety, or collection of substantial State revenues.
· To insure integrity of State records.
· Quick purchase as provided by Section 20-30 (d) of the Illinois Procurement Code

Explain the conditions and circumstances requiring this emergency purchase, including reason for selection of the particular contractor. 

Sincerely,

Department Head

Department Head Title

Facilities & Services
